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I.  
BACKGROUND
Due to the New York State requirements for all level Sex Offenders, the IdentificationTechnicians will now be responsible for fingerprinting, photographing and notification to the State.

II. POLICY

Per New York State Correction Law 168-b and 168-f, all level sex offenders needing photographs and fingerprints, will now be processed by the Identification Technicians.

III. PROCEDURES – A

All Level Sex Offenders

Sex offender will receive a letter from Department of Criminal Justice Services or    from the Sex Offender Unit in the Rochester Police Department.  



Sex offender will go to Police Headquarters during the date frame that is posted
in the letter Monday thru Sunday and between the hours of 11am-2pm.  Sex offender will be fingerprinted and photographed by an ID Technician.
PROCEDURES – B

All level Sex Offenders

1. Subject will be advised to report to Headquarters for fingerprinting and photographing by DCJS or the Sex Offender Unit of the Rochester Police Department.
2. Identification Technician will make a copy of either letter that was mailed to the offender.
3. Identification Technician will then create a non-arrest booking in MoRis.
4. Subject will be fingerprinted and photographed. DNA will be taken if needed.
5. The copy of the letter received by DCJS will be scanned into MoRis.
In the event that fingerprints cannot be taken.  The photo will by uploaded into the DCJS website via the portal.  Please see the instructions on how to upload a Sex Offender photo. 

